There is no official policy document or curriculum / curricula set out by the Education department for the use of computers in schools at the moment.
As parents involved in The Grove’s I.T. department we have put together this document as a means of informing the general parent body how this valuable resource is used  / utilized at The Grove.

1).  A Brief History 

Pre 1994 there was a small lab with BBC  Micros for the pupils,  and 9 PC’s in use in the library and administration block. These worked as isolated workgroups.
In 1994 two classrooms were joined to form a lab consisting of 36 computers. The lab, library, admin block and staffroom were all networked with a dedicated file server

In 1999 all cabling was upgraded to Ethernet.

In 2001 / 2   a computer was put in each classroom and the entire school was networked.

2).   Infrastructure



Lab






Library
 
1 file and print server




5 comps for pupils

36 computers





2 administration

1 b/w laser printer




1 black laser printer

1 data projector


2 admin comps





Other


1 mail server





1 laptop


1 colour laserjet printer



3 deskjet colour  printers
1  comp in each     classroom and 



Staffroom




specialist area

4 exclusively for staff use



3 digital cameras

1 black laser printer




1 video camera
2 smartboards +   projectors

1 mounted data projector in hall




Admin Block




Grade R

5 for admin staff




1 comp
uter
1 black laser printer




1 deskjet printer

1 laptop – bursar














There is a  permanent internet connection through ADSL .  (capped)
Entire school is cabled on one network

Every year the school puts a set amount of funds into the Provisions budget which is used for the replacement and upgrading of equipment and infrastructure.
The computers are replaced every 3-4 years.  New computers come into the lab, the  lab computers move to the classrooms, classroom computers are sold through The Grove talk to The Grove community.
3).    Software 

Microsoft Office


Typing skills software


J/P language and math


S/P math and science

Basic programming 


Free software from internet

4).    Utilization 
This has been divided into three categories:     i) pupils






           ii) staff






          iii) parents
i) Pupils

            Not taught just as a skill but used in conjunction with the classroom lessons.

Computer Lessons

Grade 1




Grade 2

Logon





Mouse practice

Mouse practice



Language 

Language 




Math

Math





Microsoft Word

Microsoft Word



Typing

Typing





Paint

Paint





Research on Encarta






Charts







E-mail/communication

Grade 3




Grade 4
Mouse practice



Mouse practice

Language 




Language 

Maths





Maths

Microsoft Word



Microsoft Word
Typing





Typing

Research on Encarta



Research on Encarta

Charts





Charts

E-mail/communication


E-mail/communication

Internet use




Internet use

Backgrounds/Screen savers


Backgrounds/Screen savers

Username and password


Username and password

Save





Save

Print





Print

Files and folders

Hardware/Software

Power point

Publisher

Grade 5




Grade 6

Mouse practice



Mouse practice

Language 




Language 

Maths





Maths

Microsoft Word



Microsoft Word

Typing





Typing

Research on Encarta



Research on Encarta

Charts





Charts

E-mail/communication


E-mail/communication

Internet use




Internet use

Backgrounds/Screen savers


Backgrounds/Screen savers

Username and password


Username and password

Save





Save

Print





Print

Files and folders



Files and folders

Hardware/Software



Hardware/Software

Power point




Power point

Publisher




Publisher

Search engines



Search engines

Bibliography




Bibliography
Flow chart

Access tables

Site evaluation

Logo

Copyright

Froogle/other

Drop down menus

Grade 7
Mouse practice





Language 




Flow chart
Maths





Access tables
Microsoft Word



Site evaluation
Typing





Logo
Research on Encarta



Copyright

Charts





Froogle/other

E-mail/communication


Drop down menus

Internet use




Web design

Backgrounds/Screen savers


Photo editing

Username and password


Scavenger hunt–create your own

Save





Basic programming


Print





Bibliography
Files and folders

Hardware/Software Power point

Publisher

Search engines

ii) Staff
Research

Preparation of worksheets, notices etc
Extensive use of intranet for sharing of ideas and resources.  Any other material to which the Staff all need access is also saved on the Intranet. Grade material that needs to be shared is stored here.  Reports are saved here so that any specialist teachers can also access them to add marks.

Continuing education  either by computer staff or external trainers

   Entering of marks and report generation.
iii) Parents
Weekly e-mailing of  The Grove talk.

Notification of sport / event cancellations 
Class rep collation of information and distribution of parent contact information from the schools database.
5).    Future


Two Smartboards introduced 2007-  Drive to get one smartboard per class

Bridging the digital divide on and off campus 

Re-introduction of  advanced computers in the afternoon 
Off site digital imaging and manipulation sessions
Increase the use of EduAdmin which would allow parents to access certain information relating to their children over the internet.

Increase email communication between the school, staff and parents. 

To stay up to date with current developments and changes and implement these as the need arises and funds become available.

Development of the use of the Internet as a major teaching and learning resource and teachers the concomitant skills needed.

